Keep that Job

—J1Good Job Habits

« Job Habits to Keep You Employed

« Attitude and Respect
o Working Smart

—I Dealing with Your Supervisor
« Your Supervisor
e Getting a Raise

—I Dealing with Your Coworkers
« Your Coworkers
o Teamwork

— Improving Yourself
o Keep on Learning
« Your Career Goals
e Promotions

— Working with Your Employer

« Know Your Employer's Organization
o Know Your Employer's Industry

—JITIf You Have Problems
e Assess Your Situation

e Understand the Grievance Procedure
e How to Deal with Harassment

—I Resources
e Publications

Nebraska Career Information System
ncis2@unl.edu
402.472.2570
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